
 

 

Vice President of Development (VPD) 

Organization: Boys & Girls Clubs of Central Georgia 

Location: Macon, Georgia 

Salary: $55,400 – $64,800 

Job Description  

Reporting directly to the Chief Executive Officer, the VPD is responsible for providing leadership, 
vision, direction and oversight for all fundraising activities to the organization. This includes leading 
staff and volunteers in philanthropic support of annual giving campaigns, special events fundraising, 

planned giving initiatives, grant resources, database management, governmental relations and 
external communications. The VPD is also responsible for ensuring that fundraising efforts align 
directly with BGCCG’s strategic plans and mission, while interfacing and building vital relationships 

with community leaders, individuals, governmental representatives and networks with the goal of 
increasing the donor base and fundraising success for BGCCG. This individual will be a part of the 
organization’s leadership team and will help strategically position the organization to reach more 

youth with greater impact. Success in the role will require strong leadership and relationship building 
skills, a well-rounded functional skill set, and superior management acumen. The incumbent will be 
challenged to provide proof of successful track record in financial development and fundraising with 

comparable results. 
 

Qualifications 

• Bachelor’s degree or equivalent required; business, nonprofit management or related field of 

study preferred. Master’s degree preferred. CFRE or equivalent preferred. 

• Minimum five years of progressively responsible professional experience in non-profit 

philanthropy, with proven results in campaign development and formidable execution that 

results in securing major gifts and significant achievements in annual Financial 

Development/Fundraising efforts.  

• Annual and capital campaign experience required, with demonstrated experience in successful 

five/six figure gift requests.  

• Knowledge of marketing and fundraising strategies, techniques (web-based-

individual/volunteer individual asks-direct mail, events) and sources (individual-corporate-

government-foundation) required.  

• Prior experience and knowledge about the Boys & Girls Clubs, either as an employee, a 

member, a donor or a volunteer, is desirable.  

• Proficiency in technology, including Microsoft Office and fundraising tools required. 

Essential Functions 

LEADERSHIP 
1. Align with the mission and values of the organization. Lead by example and be willing to go above and 
beyond to ensure the health, safety, and well-being of our staff, volunteers, and youth served.               



2. Oversee and serve as the lead for the organization's resource development department.                                            
3. Lead and develop Corporate Boards, Key Partners, Major Funders (Identify, Engage, Solicit, Stewart). 
4. Serve as a member of the organization’s leadership team. 
5. Serve as the lead staff person for the Resource Development Committee.                                                          
6. Lead effort to building up to 1000 Club Advocates.                                                                                                                       

RESOURCE DEVELOPMENT 
1. Lead the annual development of a fundraising plan to achieve the organization’s fundraising goals and 
income requirements for Youth Development Education, Teen Workforce Development and other Club 
Outreach initiatives.  
2. Develop donor cultivation and stewardship strategies. 
3. Oversee and direct BGCCG’s grant application efforts. Ensure proper research and reporting is conducted 
on all foundation, government, and corporate grant applications. 
4. Work closely with the organization’s CEO, board members, volunteers, and staff on donor stewardship, 
cultivation, recognition, and fundraising efforts. Recommend solicitation strategies. 
5. Ensure timely and accurate reports are compiled monthly for board and committee meetings. Work closely 
with the Finance Department to ensure transparency and accuracy in reports. 
6. Regularly attend community networking functions. Join local service groups. 

SPECIAL EVENT MANAGEMENT 
1. Contribute to the planning and implementation of special events, working with staff, and volunteers to 
coordinate activities.  
2. Secure and/or oversee needed vendors, sponsors, space, refreshments/catering, audio-visual needs, and 
all related materials and resources that ensure event success. 
3. Identify and recruit corporate sponsors. 
4. Ensure all events and related logistics are carried out as scheduled. 
5. Evaluate success of special events, as determined by appropriate measures such as attendance, revenue 
generated, public relations activity, etc. 
6. Ensure event has a proper communication plan including press releases, community bulletins, social media 
messaging, and newsletter articles regarding events and outcomes. 

EXTERNAL COMMUNICATIONS AND MARKETING 
1. Ensure all external marketing materials follow organization’s brand standards. 
2. Oversee website, printed materials, and collateral to ensure that information is up to-date, accurate, and 
timely. 
3. Oversee all external communications to donors and stakeholders, i.e. emails, social media posts, letters, 
etc. 
4. Develop strategies to increase community-wide brand awareness. 
5. When appropriate create press releases for major events and/or announcements. 
6. Oversee marketing projects as needed, i.e. promotional videos, third party events, photoshoots, etc. 

DATABASE MANAGEMENT 
1. Oversee and direct the donor database functions. Ensure timely and accurate entry of information. 
2. Utilize information from the database to make informed and strategic decisions. 
3. Work to improve the efficiency of data input and output.  

 
Send professional resume with compelling cover letter to info@bgccg.org Resumes without cover letter will 
not be reviewed.  
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